ADVERTISING
Everything necessary to produce newsletters, leaflets, flyers etc. This
includes printing costs, photocopying and distribution costs if needed.
AFFILIATION FEES
To allow any TRA to join either local or national non-political organisations.
This includes TPAS (Tenants Participation Advisory Service), VAL (Voluntary
Action Lewisham), London Tenants Federation etc.
AUDIT COSTS
Every TRA must have an annual independent audit of their accounts carried
out. A copy must be presented to their members at their AGM. TRA’s can
ask any suitably experienced person to do this. For example the Treasurer of
another TRA or of a local voluntary group, who will usually only charge for
their expenses. The independent auditor must not be a resident in the area
covered by the TRA. Please note accounts must be signed and dated by the
person who does the audit together with their contact details.
COMMUNITY EVENTS
TRA’s can hold events to encourage more people to become actively involved,
these can include, Fun Days, Open Days, and Barbeques etc. Events must be
open to everyone in the TRA. TRA’s can hire any equipment necessary for this
type of event, pay for catering, book entertainment/transport etc. Grant
funding cannot be used for Children’s/OAP’s Christmas parties or outings
because these types of events are only for certain members of the TRA.
Please check about insurance needs.
CONFERENCES
TRA’s can pay for their members to attend housing/tenant related
conferences or seminars anywhere. Any costs involved in enabling any tenant
to attend including transport costs can also be met from grant funding.
EQUALITY AND DIVERSITY ISSUES
Every TRA must ensure that no individual member is disadvantaged in their
participation in the TRA by reason of ethnicity, gender, disability or learning
disability, sexual orientation, age, class, income, employment status or
religious belief or any reason whatsoever.
FURNITURE
If a TRA is responsible for tables, chairs, kitchen equipments etc. in their
meeting rooms, these can be paid out of grant money. If you pay a hire
charge for your meeting room, it is the responsibility of the person who you
are paying rent to, to provide these items.
INFORMATION AND RESEARCH
If a TRA undertakes a project, which needs someone else to do research and
provide information, the TRA can use grant money to fund this.

INSURANCE
Every TRA is responsible for insurance and grant funding can be used to pay
for it. Please check if you need public liability insurance, contents insurance
or equipment insurance.
You can make enquiries to your Housing officer about insurance.
OFFICE EQUIPMENT
Grant funding can be used to buy any equipment that the TRA members need.
This can include telephones, answering machines, calculators, staplers, hole
punches, computers, printers, photocopiers etc. Grant funding can also be
used for the maintenance of equipment.
OFFICE STATIONERY
TRA’s can purchase all stationery items such as account books, files, paper
etc. from their grant money.
RAFFLES
TRA’s can spend up to £50 of grant funding a year on raffle prizes. There is
no limit on money raised by TRA’s.
REFRESHMENTS
Grant funding can be used for refreshments for TRA meetings. Expenditure
for extra snacks for special meetings such as AGM’s should be agreed by
members.
TELEPHONE CALLS
If members of the TRA’s make telephone calls on behalf of the TRA they can
be reimbursed from grant funding. Telephone calls made, should be
highlighted on an itemised telephone bill and presented to the Treasurer for
payment. The cost of receiving itemised bills can also be claimed. Details of
personal calls on the bill should be blacked out.
TRAINING
Grant money can be used to provide training for TRA’s. This can be by paying
a trainer to come to the TRA or by members attending a training session
elsewhere. Reasonable costs of travelling can be met from grant funding.
TRAVEL
Reasonable travel costs can be reimbursed for all travel undertaken on
behalf of the TRA. This includes attending meetings. Receipts MUST be
provided or if claiming for use of your own car a mileage allowance claim form
(as approved by the Inland Revenue) must be completed.
VENUE HIRE
If TRA’s do not have free use of a community room, grant funding can be
used to pay for meeting room hire for TRA meetings. Also if TRA’s need a
larger venue for their AGM this can be paid for from their grant funding.

ITEMS OF EXPENDITURE THAT MONEY FROM THE FUND,
CANNOT BE SPENT ON, THESE INCLUDE THE FOLLOWING:








OAP OUTINGS
CHILDREN’S OUTING
GIFTS, WREATHS OR DONATIONS OF ANY SORT
YOUTH CLUBS
PARTIES
ALCOHOL
TO SUBSIDISE PREMISES MANAGEMENT COMMITTEES*

*A NUMBER OF GROUPS HAVE COMMUNITY BUILDINGS, WHICH
LEWISHAM COUNCIL ARE RESPONSIBLE FOR, MONIES FROM LTF
CANNOT BE USED FOR THE MAINTENANCE OF THESE PREMESIS.
PLEASE SEEK ADVICE FROM YOUR TENANT PARTICIPATION
WORKER.

NOTE: THESE GUIDELINES ONLY APPLY TO GRANT
MONEY RECEIVED FROM THE LEWISHAM TENANTS
FUND. MONEY RECEIVED FROM ANY OTHER SOUCE
INCLUDING SUBSCRIPTIONS FROM LEASEHOLDERS
CAN BE SPENT IN ANY WAY THAT THE TENANTS
AND RESIDENTS ASSOCIATIONS (T&RA) AGREES

